
E M P L O Y M E N T  O P P O R T U N I T Y
 

  RISK MANAGEMENT 
SPECIALIST 

 

Recruitment Number:  05-078 
 

Salary:  $4,375.38 - $5,318.30 / Monthly
Filing Deadline: 5 PM, FRIDAY MAY 27 , 2005

 

             Supplemental Application Required (Click Here to Download)
P O S I T I O N  S U M M A R Y  
The City Of Chula Vista is currently accepting applications for the position of Risk Management Specialist.  This is the full journey level class in the Risk 
Management Specialist series and has the ability to perform the full range of duties assigned with only occasional instruction or assistance as unusual or 
unique situations arise. Current vacancy is within Human Resources Department, Risk Management  - Safety Division. 
 

E S S E N T I A L  F U N C T I O N S  
Functions may include, but are not limited to the following: Collect, analyze and prepare safety, health, and environmental information and statistical data 
necessary for planning and decision-making purposes and for report generation; conduct research to identify causative factors and recommend corrective 
action where required; analyze accident and incident reports to identify any causative factors; make recommendations for correcting unsafe conditions and 
actions where required; conduct routine health and safety inspections; conduct surveys and investigations; perform ergonomic evaluations; follow-up with 
supervisors and employees regarding recommendations; identify, select and procure training resources related to safety programs in audio, video, and print 
form; evaluate training materials and methods to ensure regulatory compliance; schedule and coordinate training sessions; provide training sessions in 
health and safety practices for employees; conduct training presentations for City staff at various levels and locations; prepare written reports and 
correspondence related to assignment; and maintain records and files of all training, inspections and incidents to assure compliance with city, state and 
federal requirements.   
 

M I N I M U M  Q U A L I F I C A T I O N S  
Education, Training and Experience:  Any combination of education and/or training equivalent to a degree from an accredited college or university in 
Occupational Health and Safety, Industrial Hygiene, Public Administration, or a related field AND one year of responsible professional experience in risk 
management. License: A valid California driver’s license is required. Certifications: Associate Safety Professional (ASP) and Associate in Risk 
Management (ARM) certifications are highly desirable.  
 

Knowledge, Skills and Abilities:  Knowledge of: standard principles of risk management; occupational safety, health, and environmental standards; 
investigative principles, methods and techniques; principles of disease transmission; ergonomics; root cause analysis; toxicology; confined spaces; 
engineering controls; administrative controls; personal protective equipment (PPE) selection and use; hazardous materials management; hearing 
conservation; heat stress; indoor air quality; injury prevention; job safety analysis; lockout/tagout; respiratory protection; traffic control and flagger safety; 
fall protection; trenching and shoring; defensive driving; emergency planning; welding safety; data collection, analysis, and interpretation; research 
methodology for the analysis of a variety of complex data; report writing techniques; principles, methods, and techniques of  training; English usage, 
spelling, grammar and punctuation; mathematics, statistics, and statistical analysis; modern office practices, procedures and equipment; and computer 
equipment and software applications related to area of assignment. Ability to: compile, organize, analyze and interpret data; analyze problems, 
conditions, situations, and policy and procedures; prepare written materials including memoranda, reports, and recommendations; interpret, apply and 
explain materials such as contracts, ordinances, legislation, policy and procedures, directives, and manuals; prioritize work to meet established 
deadlines; communicate clearly, concisely, and effectively orally and in writing; understand research findings, recommendations, and decisions; prepare 
and deliver oral presentations; operate computer equipment and software applications related to specialty; maintain confidentiality of sensitive and 
privileged information; establish and maintain professional working relationships with those contacted in the course of work; work with various cultural 
and ethnic groups in a tactful and effective manner; and follow City policies and procedures.  
 

P H Y S I C A L  D E M A N D S  
Depending on assignment, sit at a desk, walk, or stand up for varying periods of time, and must be able to walk on uneven surfaces during the course of 
work. Intermittently twist and reach office equipment; bend, squat, and crouch when performing inspections. Use a computer to communicate through 
written means; may lift or carry weight of up to 25 pounds. See in the normal vision range with or without correction, read typical business documents, 
plans, and computer screens, view worksites; hear in the normal range with or without correction.  
 

A P P L I C A T I O N  P R O C E S S  
Candidates whose applications indicate education and experience most directly related to the position will be invited to participate in the selection process.  
All notifications will be sent via standard US mail. 
 

The City contributes 8% to the Public Employees Retirement System (PERS) for the employee. This classification is currently under review for 
placement in the Middle Management group.   

 

Human Resources  •  City of Chula Vista  •  276 Fourth Avenue  •  Chula Vista, CA 91910  •  (619) 691-5096  
Hours: 8 AM – 5 PM   Monday - Friday   •    www.chulavistaca.gov  •   Job Hotline: (619) 691-5095 
 

Assigned Staff: Linette C. Abille, (619) 409-5926 labille@ci.chula-vista.ca.us     Published 04/29/2005 
An Equal Opportunity Employer 

http://www.ci.chula-vista.ca.us/
mailto:labille@ci.chula-vista.ca.us
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